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Introduction
As part of the Egyptian Ministry of Transport's efforts to continuously develop and contribute
effectively to improving the performance of Egyptian ports,
And nod To the recommendations of the committee formed by Ministry of Transport
Resolution No. 224 of 2023, concerned with laying the foundations for implementing the
single maritime window for Egyptian ports, in order to comply with the requirements of the
International Convention for the Facilitation of Maritime Traffic (FAL), which stipulates:
Requiring ports around the world to establish single maritime windows by January 1, 2024.
Accordingly The single maritime window system for Egyptian ports has been established in the
maritime transport sector - phase
The firstis the FAL data, in which the single windows of the automated Egyptian ports are linked
to a single electronic window that enables... Port customers to complete procedures related to
the authorities Ports electronically on a single electronic platform, and it is a step Preliminary
to link Egyptian ports later to the planned single window for Egyptian trade.
The shipping agency provides many services such as:
1- Register the complete access declaration data. Data required for issuing the seven FAL forms
from the International Maritime Organization
International(IMO)
2- Recording the departure declaration data comprehensively Data required for issuing the
seven FAL forms from the International Maritime Organization

International(IMO)
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3- Receiving and reviewing the status of declarations of view, acceptance, rejection and
comments received from the Port Authority.

As well as the port community(Customs - Maritime Safety - Quarantine - Passports - Civil
Defense)

4 - Interactive dashboard for the user to follow up on the status of declarations.

5- Receiving various notifications on the system

6 - Ability to download an introductory video for the system.

7 - Ability to download the user manual

This guide aims to explain the basic steps and main functions of the system and you will find
an explanation of the interface.

The icons used and the various settings, as well as instructions on how to perform the required
tasks.

To operate the system and take advantage of the available functions.
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Instructions for users of the window from shipping agencies

1- Window icons table

Clicking on “Add” opens a screen to add a new statement.

"Save” When pressed, the data recorded on the screen is saved.

"Cancel” when pressed, the data recorded on the screen will be erased without

closing it

"Close-Return” When pressed, the screen will close or return to the interactive panel

without saving any data that was not previously saved.

“Edit” When you click on it, the previously recorded statement screen will open for

editing its data.

"Search” When clicked, the data will be displayed according to the selected search

criteria.

“Select” When you click on it, the specific statement is selected and appears in the
search screens (such as searching for ships or ports on the general declaration

screen)

3 6 0 6 06 0 A

“Close” When you click onit, the search screen is closed without selecting any
statement and it appears in the search screens (such as searching for ships or ports

on the general declaration screen)

)

“View Document” When clicked, the report of the selected document from the

power of attorney appears.
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When you click on “Cancel”, the arrival or departure declaration registered by the
shipping agency is cancelled. The agency can cancel the declaration at any time

until the port stops the cancellation.

"Home" When you click on it, the system returns to the interactive panel.

Clicking on "Arabic” will change the system language to Arabic.

Clicking on "English” will change the system language to English.

When you click on “Send”, the valid documents will be sent to the automated port

system.

"View" When you click on it, the attachments included in the declaration will be

displayed.

O 0 HABR

"Delete” When pressed, the selected statement is deleted.

"Columns” when pressed can Control the appearance and hiding of columns. A list
of the columns on the screen appears. You can select only the columns that you

want to appear.

When you click on "Excel”, the results shown on the screen are extracted into an

Excel file.

“download “This icon appears with the display of different reports, and from it the

user can download the reportin PDF format.PDF

"Signature” when clicked, the attachments or documents will be signed

©O 06 B m®©O
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2- Aniillustrative table of the acknowledgment cases
The status of the declaration after registering the shipping agency for the Not submitted
data with saving and not sending the declaration
Acknowledgment status after sending to the automated port system Under review
After the port accepts the general declaration Preliminary

acceptance

After the port accepts the arrival declaration and the authorities have the acceptable
authority to accept and reject all the valid documents.
After the port refused to acknowledge arrival and the authorities with the unacceptable
authority to accept and reject all the valid documents refused
After canceling the navigational agency for approval Cancelled

3- lllustrative table of the status of the Fal documents
Document status if the entity accepts it acceptance
Document status if the entity rejects it to reject
Document status if the entity has access only Information
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System login screen
He does Navigation agency by entering the system link through the website egy-msw.mts.gov.eg For
the maritime transport sectors.

After clicking on the link The following screen appears.
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» The agent registers the username and password and then clicks on Login.
> If the proxy does not have a user, he can request to register a new user or contact technical suppor

to create a new user for the proxy.
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New user registration request

If the agency wishes to request the registration of a new user He does By clicking on New user

registration request The following screen appears.
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It records the following data:

1.
2.

U

user name(Mandatory entry) It should be in English without spaces between letters.

the name(Mandatory entry)

password(Mandatory entry) The length must not be less than 8 and must include at least:
® uppercase letter(capital letter)

® special code (special character)

® numberfrom(0:9)

Confirm password and password must match(Mandatory entry)

e-mail

Mobile phone number It must start with 01(Mandatory entry)

Select the ports for the shipping agency from the drop-down list.(Related ports)
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wananone | and The agent can choose more than one
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port.(Mandatory entry) The selection is made by

selecting the box to the left of the port name.

i sl

s 8. Shipping agency tax number(Mandatory entry)

Al sl

The tax certificate must be attached.
9. National ID ((Mandatory entry) The national ID card must be attached, and the same number

cannot be repeated for more than one user.

He does Shipping agency Attaching documents that prove the validity of his data (Tax Certificate-

National ID card by clicking on icon Located to the left of the tax number or national

number, and select the file PDF From the files on his computer the attached file size must not

exceed (100 KB)

Y VY

in case Desire to delegate Clear all entered data and do not close the screen Pressing on °
icon cancellation Itis being erased all Screen-recorded data can be re-entered again.

If the agent wants to @ close the screen, click on the icon closing the screen will be closed,
the data will not be saved, and you will return to the login screen.

in case the agency has completed the data, registration and confirmed that correct e
Data is being pressed icon save is done Save data with the message (Save Successfully)
appearing.

After saving it is done Send the request to the official System Administration For review

After reviewing the application and if the data is correct, the official accepts the application and it
is sent. Text message for agency the navigator will notify you on the number registered in the
application that the application has been accepted (your application has been accepted in the

name of "Username on request")

10
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® |[fthereis an errorin the data, the official will reject the request and it will be sent Text message
for agency the navigator on the number registered in the application states that the application
has been rejected (your application has been rejected in the name of "Username on request")

The agency requests the registration of a new user.

- Note:
1. The order number is a number generated by the system and consists of a number/year and is
a serial number for orders.

2. Therequest date is the date the request was created and is also created by the system.

Log in to the system

Log in with your username and password.

After creating your user Power of attorney Login On the link egy-msw.mts.gov.eg Show Next screen

® The agentregisters the username and password and then clicks on Login.

11
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® |f the user does not remember the password, he clicks on “Forgot your password?”

The following screen appears:

*Jeasall uilall ady “paiiauall guul

000

® The user enters the registered username.
® The user enters the mobile phone number registered in the user data

® After clicking on the icon save A text message will e be sent to the mobile phone numbe
with a code where

lt will be used as an alternative to the password.

12
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® After logging in, you will automatically be taken to the password change screen, through which

you can enter a new password.

w368e

Enter the verification code
shown in the image and

click on the icon \ The user ®|f the code shown on the screen is

not verified, the user clicks on the icon.

reverification code to show a new icon

° If one of the login fields (username - password) is entered

incorrectly for a number of five Sometimes the user is locked out and

cannot log in unless he contacts the system administrator.

13
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Login with token

® |fthe agent wants to log in using the token, he clicks on the mark marked in the red square, and

the token login icon will appear.
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® The agent must ensure that the token is installed on his computer.
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® The agentlogs in to the single maritime window for Egyptian port

using his username and password.

®  Downloads the tool as well as the introductory video through the

window.

14
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Thanks for downloading
.NET 8.0 Desktop Runtime (v8.0.11) -
Windows x64 Installer!

@ The NET Desktop Runtime also includes the NET Runtime.

your

adomksp e 4011w A e
= o

®  After downloading the tool, the age

will open it. This program will be
downloaded if it is not already present o

the device.

| ® Theagentinstalls it on his device.

Ocopy

A geaal 1,30 gall Bas) gl A el 5B

After installation, the proxy opens the
electronic signature verification tool. Please ma

sure it is the latest version.

® Token login is activated from the icon mar

in red.

15
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If the certificate selection screen appears, Press on OK If the certificate shown is correct, and if i

not correct, press More choices the following screen appears.

® The proxy chooses its own certificate. Then press OK.

Egypt Trust Signer Tool 'a,

. . %
& Windows Securi

ity
Valid From: 7/9/2022 to 5/9/2028

@ Windows Securiy

Click here to view certificate properties

Select Certificate

Please Select you certificate
More choices

MCDR CA 2022 E MCDR CA 2022
| Issuer: Egypt_RootCA_G1 Issuer Egypt RootCA G

Valid From: 7/9/2022 to 5/9/2028
Valid From: 7/9/2022 to 5/9/2028

Egypt_RootCA_G1
gypt_f ¢

Issuer: Egypt_RootCA_G1
Valid From: 3/7/2019 to 28/6/2039

Issuer: MCDR CA 2022
Valid From: 11/6/2023 to 11/6/2025

® After clicking on OK The password screen appears.

Click here to view certificate properties

More choices

Egypt Trust Signer Tool

S e RadS 550

o 12U (s ¥

@ ala pind:

138 2%y lgsuB el Al il Slaiiwall 318 Ho JalS JS2y Jobus Sl
SLisyl

s | [wo ]

e " s selected Do notask for your password again” so that it is not asked for when signing

attachments and then clicking on Yes Then OK

® Ifthe selected certificate is valid, you will be logged into the system.

16
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® If the token used contains the user's national ID number, the system will log in to that user
specifically.
® If the token has only a tax number, the system will log in to the first user registered on the

window with this tax number.

17
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After logging in to the window The interactive dashboard of the shipping agency appears.
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040672024 STAR HERDLA EGADA2024/00118 il
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oae02e FADELSIA EGALY/2024/00252 &yjaikagl
oae02e AEGEAN MOON EGALY/2024/00253 &yjaikagl 1ale0ll Glyly51
oaosz02s SHIP ALEXANDRIA EGALY/2024/00254 ygaliangt \
Josb Epslaall SijlyE| i Epalaall Siylys|
e aeoljall

** You can delegate through the interactive panel.
> Submitting arrival and departure declarations to commercial ports
> Submitting arrival and departure declarations to specialized ports
> Follow up on the status of the decisions
> View and pay financial claims
> Request for the size of the agency's work And payment of application fees
** The agency can follow some of its own statistics, such as:
1- Number of accepted, rejected and cancelled arrival/departure declarations
2- Number of arrival/departure declarations with under review status and preliminary

acce ptan ce status

18
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** The shipping agency can view the details of the arrival/departure declarations in the status of

under review and preliminary acceptance by clicking on the circle whose details are required to

appear. The details will appear on the left side (port - voyage number in the window - ship name -

submission date)

** The agent can view the voyages of ships that have not departed by clicking on the circle whose

details are required to appear. The details will appear on the left side (port - voyage number in the

window - ship name - submission date)
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**The agent can also benefit from other services available on the
interactive panel at the top left side of the screen. The user's full name
appears. When you click on it, the following shortcut menu appears:
Through it, the shipping agency can

v Download the FAL forms (Excel forms in which the agency records the
FAL document data to upload it to the system)

v’ Download instructional videos on how to use the window.

v Download the introductory file, video, and electronic signature tool
v’ Download the user guide

v Technical support group link On WhatsApp

v/ Submit an application to update Data to make changes to the private
account data

v Change password

J 3 3 o
*%* The system allows you to change the language from Arabic to English and vice versa from the

language icons.

= changing Language to English m

19
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- Change language to Arabic

*%* The system issues various alert notifications to the shipping agency, and the agency can view

them through the bell icon located at the top left of the screen.

Alerts appear as on screen.
i@} Sl plaaii gl
° When you click on the mark \/The notification
S35 e Jgubll @3 sias il £liss disappears from the notification list.
o EIDSVAAG MARIN disdwd | Joungll
clivall dus ° Notifications appear in a format similar to the

one on the screen (port acceptance or rejection notification).

® When you click on the "Read All" mark, all 7 notifications disappear.

v" Port acceptance or rejection notification

harbor(Port where the declaration is submitted): It was completed(Accept/Reject)On
admission(Arrival/Departure)for a ship(ship name)From the Port Authority

v" Notification of acceptance or rejection from the authority

harbor(Port where the declaration is submitted): It was completed(View/Accept/Reject)On

document(Name of the omen document)for a ship(ship name)from(Name of the entity)

20
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Update request Data user

If the user wishes toto update His data Selects a user data update request.

The foIIowing screen appears.

RETCVIENYI ]

P *padiusall paul
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01011362222
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guei X moewipdui X aiysll X bles X gigell X el X gughie X

v

000

The user can modify the following data:

1. the name

2. e-mail
3. Mobile phone number
4. Related ports can add new ports or delete ports (the agency will not be able to delete ports for
which it has submitted declarations)
5. National ID
° ° in case Desire to delegate in clearing the entered data and not closing the screen He

does for Press on icon cancellation the data recorded on the screen will be erased. Data can
be re-entered again.
® |[fthe agentwants to @ close the screen, he clicks on the icon return the screen will be
closed, the data will not be saved, and the screen will return to the previous screen.
® in case Make sure Data e validity Press on icon save to Itis done Save data

> The request is sent to the official System Administration For review

21
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> He does responsible System Administration for Review the application and if the data is correct,

the official will accept the application. The data is changed to the modified data.

22
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Change password

If the user wants to change the password He does by choice Change password

The foIIowing screen appears.

*aladl el A0S pasioall gaul

@ *&u51 8p0 paunll dals S50 @ *dayandl gl dals

00

> The user name appears on the screen.

» The user registers the old password.

> Registers the new password The length must not be less than 8 and must include at least:
® uppercase letter(capital letter)
® special code (special character)

® number from (0:9)
> Confirms the new password

> Pressing on icon save to Itis done Save new password e

> Theiconis pressed closing to close the screen and return @ to the interactive panel of the

navigation agency

23
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jﬁ_r = iyl isall Joow oyt | T€gistration Declarations Access For commercial
ports

The shipping agent clicks on the arrival declarations icon on the interactive panel to display the

following screen:

T
Jnusgit 15 U stisan -
v s v us
00
| x§ i= &
Thusstit aay6 Thutasn g Thetaist Jgis Thmo T4 it past Thasbusn b Run ady Thetgan
dataill Tl pdaiali Jsuosil a0 dgiogll s3] Wla
00 [ P — - usa e swmims ooy sesssmesoan ot
o (] [r— - . sszaars — [Er— senan s
00 pa — RO SHUTE  esPsbo2ut0us —
@ e 734 19022024 2322024 san Josb vEs s P MUNIN (BERGE MUNI EGPSD/024/00482 saue st
@ e 0932 18272028 2022024 ad Jph AXDSSDS 3322 ICE ATTACK EGPSO/2020/00481 e itk
v 5 ©€ ¢ W 8§ & I & 5 4 2 -

Through this screen, the agent can:
1- Add new access declarations by clicking on the icon addition
2- Search for @ previously recorded declarations by clicking on the icon
@ research
3- Close the screen and return to the interactive panel by clicking on the icon. Back
> To register a new arrival declaration, click on the Add icon and the following screen will appear.
- The name of the shipping agency and the date of submission (today's date) will be

displayed automatically.

24
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> The shipping agent selects the port where
“elieall
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General declaration data registration(FAL1)

First, ship data

> By clicking on icon ships the following ship search screen appears:

1l mo

Elail Juls ighul poi igiaaal! Aol

SMaz o092 General Cargo GAYE
s8An 20794 General Cargo ANASTASIOS 3
5942 5207976 General Cargo MALEK
V3RU 613390 Yacht MOUNZER

HOSWIT anns Supply Tug AMALS

» The agency searches for the ship through the search box located at the top of the column.
number IMO And the way of writing is being searched number IMO For the ship, the required
ship is displayed, so he selects it and then clicks on the icon You will then return to
the arrival confirmation screen with the selected vessel data displayed.

° If you click on the icon ships If you do not want to choose a ship, press the
icon. closing You will return to the arrival confirmation screen and the ship will not be
selected.

v If the vessel is not in the window, the shipping agent can manually enter all the data in the

vessel data. Upon saving, the new vessel will be sent to the automated port system.

v In the event that you select an already registered ship and wish to modify its data, press

the button Modify ship data Where the proxy can o only modify the data

available to him

> After selecting the ship or registering its data, the agency registers the arrival data.
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T

wPuad B3 slall B Uoyl py BRI b ol pdy

v

“gigiall dslaall 26 “gdgiall Jguoul 21,6

s Bl Rt gy

B g Gl S TES gl g5

ool v | v Port side
Easgllgsi

fosdil sl * Jpogll yubli
Cailg s iy iy il s gl

il oy ublé el Jub st
skl @il 3929 pany aaa) Sl Al 61

Clilial Sishul Shtbls Clbots

1. Flight number in window and Shows automatically(lt consists from left to right of the port code,

the current year, and the sequence of movements in the system)

2. The flight number at the port is displayed automatically through integration with automated port

systems.

3. The navigation line appears automatically and is the line specified by the navigation agency.

Jrrn v | | 2023 v

bt e eoub il wmsin amatn | 4, Record your expected arrival date and expected departure
date. From the screen to correct

Select the year, month, day and time.

o 5. Record the name of the ship's captain, the number of crew
Ciagll 11:58
actw o members, and the number of passengers.
aidydo (@]

6. Select the previous port from the port search screen appears.
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s

The agent searches for the required port using the search box at the top of each column. (The state-
Port code-Port name The search is done by writing a word or keywords. The results that contain
these words are displayed. The required port appears. Click on it and then choose the icon to set you

will be returned to the arrival confirmation screen with the name of the selected port appearing.

X @
Tl eticatt pust T] 2ticas sg8 Thasgan
Ayjaitaudl sliw EGALY Egypt
i pall EGAAC Egypt
Aaddl pps EGSSH Egypt
J9bll slisn EGTOR Egypt
v 5 « < 12 10 9 8 7 6 5 4 3 > »

7. Select the next port from the icon next port in the same way as choosing the previous port

*guu gl poi

A4 Port Side

8. Select the type of anchor from the drop-down list

£ |

Mooring type

ol Lle sgac

I Port Side I

Starboard Side

Double Berth

9. Select the reasons for the trip from the drop-down list

*dlo il olgal

wpww v || Reasons for the trip

The agent can choose more than one reason for the trip.

T g In the case of Damietta Port, the agent chooses to select
Cujily g yas
fymile dolpes only one reason for the trip.

2o
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10. Select the shipping and unloading companies from
the drop-down list Shipping and unloading companies’
companies are shown based on the selected port.

e Select unit type (meter/foot)

® Diver access registration

® Registration discharge submersible

® Registration Submerged before shipping

® Registration Submersible after charging

e |Ifthere are dangerous goods in the unloading process, the agency selects a check box

Dangerous goods/transit

e [fthere are dangerous goods in the shipping process, the agency selects a check box

Dangerous Goods Shipping/Transit

e |Ifthere are no dangerous goods, the agency selects a checkbox pledge of no dangerous goods

® In case of Ship requirements is recorded in its own box.

e [f the user wants to record notes about the trip, he can record them in the notes box on

screen

» When choosing Power of attorney Reason for visit (loading-unloading)-Transit Shipping-Transit

Unloading-Loading and unloading) The following data must be added:

- Shipping and unloading companies

- Loading and discharging draft is mandatory.

- Goods data to register it

> The proxy presses on icon Addition The following screen appears.
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v daogil et
v saogll sxall
v Baogll FEe|
cudils ‘a9l gouls

v s

> He does Power of attorney by clicking on the icon type Goods To select the product from the

search screen that will appear

X ©

T4 dsjstaipy deuap puwi T pawat TL Hs Code

Malt extract; flour/groats/meal/starch/malt extract products, no cocoa (or less than
40% by welght) and food preparations of goods of headings 04.01 to 04.04, no
cocoa (or less than 5% by welght), welghts calculated on a totally defatted basls,

ssouigh iy sauigl $abatl (o Auilié Ol udan [ Cule] Bl pedul Sloudst
%40 g Ji duaudy aule sginigl 9LsLS Lle §9iaiy LUl culall SLousgletdiisigl 1901
raie A8 gutwl e dguuao Ujg
Pasta; whether or not cooked or stuffed with meat or other substance, or otherwise iy 5pda0 9ifg 51 83l0 slgl palil]gubiangl ddguino Uil Ylgudsilie yilae

prepared, egg spaghetti, m. gnocchl, ravioll, cannelloni; Joubl gl SSgilgl Liljaigl iy paudul gl digydall ol ioluwill Jio g5l 1902
couscous, whether or not prepared Al msausil s Gighildsigl

Taploca and substitutes therefor prepared from starch; in the form of flakes, grains, O 9i 85940 oo 9f Ciluus g Fitsy Jhuby « e LI (40 5udnn Ladlaig Loyl
pearls, siftings or similar forms Lalitan il of

Pranarad foods obtainad by swelling or roasting coreals or coraal nraducts (o.0.

Iv 5 « ¢ 11 9 8 7 6 5 4 3 2 -

» Itis done registration Quantity, unit determination, and goods type determination
(loading/unloading)

> Ifitis transit, the transit box is selected.

» When Save and return to the access confirmation screen with the data displayed Registered

goods It appears as a line Goods data section

> The user can add more than one type of goods by clicking on the icon addition Each addition
appears as a line.
> The user can delete a line from the registered goods lines by clicking on the icon trash can located

at the far left of the line
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o If you choose the shipping agency for the port of Alexandria, the data for the port of Alexandria
will appear and the agency will enter the data on the screen.

The agency can choose up to 5 container companies.

yaisiudl cliso Sl

Ggladl Sl
ipoy Lol eligo o1l Sl Gl v
S Judball Brspl Joul JuAsall chusyl I G cdusy
v v v yaiSanyl
AU S
123y fusds b0 o Gl Sl v
*guadl puall sl 6

18/03/2025

** If the shipping agency for Damietta Port is selected, the data for Damietta Port will appear and

the agency will enter the data on the screen.

bl clivo Sl

*dsaill ggi "SI Slglgl

gl 5US (o @015 V2

Gyl Sl

% If the shipping agency is selected for Abu Qir Port, the data for Abu Qir Port will appear and

the agency will enter the data on the screen.

Gl Judiall oyl Joul Juddall syl Olgladl Sl

v v algladl Spl v
QB Sl

a3 e PICHIVILIE

Note: If there is mandatory data that has not been registered, a message will appear from the

system When saving with the data required to be entered o
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® in case desire to delegate in re-entering data Acknowledgement of arrival Pressing on icon
cancellation Itis done to survey all Screen-recorded data The screen does not close The user
re-registers the data.

® in case desire Power of @ attorney in Close the screen Pressing on icon closing the
screen is closed, the data is not saved, and you return to the previous screen.

® in e case The agency has completed the data registration and confirmed that correct
Pressing on icon save Fit is done Save data

° ® After sending the declaration, the agent can resend Val 1 again by clicking on the
button rebroadcast But this button is not available with the Red Sea ports and the Adabiya
port.
> After saving the o general declaration, it can be viewed by clicking on icon View

document

Registering the goods declaration(FAL2)

> He does Shipping agency Moving on to goods the following screen appears:

AEist Lilgat SSGsedl Slaiemall  Spmil giLadl  wSglEeils Sl aSUs  Slbedl aSUs Gelel  Gkdedt G PRV

HS CODE - 6.Marks and Mumbers © 7.Mumber and Kind of packages:description of goods or , It availablethe HS Code ~ #.Gross Weight - ®.Measurement -

BoONOUAIUNS

® Goods data are displayed from the reception of the registered manifest in the automated port

system The agent cannot list the goods on the screen or via an Excel file.
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Recording the statement of provisions(FAL3)

» He does Shipping agency Moving on to Ship's Provisions The following screen appears.

adyladl ilgadl adopall Slatiaeall ﬁ)h.nledud.ul sl dails disbaull pills aldull gadlb deiol didudl (g0 gl plall jisul

&.Mame of Article * 9.Quantity * 9.Unit * 10.Location on board 11.0Fficial use

OB N B B W N =

PP [ ()
M= B
4

000

» He does Shipping agency by recording the data shown on the screen
® Name of Article(Name of supplies)
® Quantity(Quantity)
® Unit (Unity)From the drop-down menu Marked in red
® |ocation on board(Its location on the ship)

® Official use(Official use)
> He does Power of attorney by recording all Statement on A line of lines appearing on the screen
> in case Make sure Data, e validity is pressed icon save to Itis done Save ship's

provisions data

® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.
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y @ > If you wish to Close the screen Pressing on icon closing

A S GUE| 4o 351 il Jo With the message appearing (Do you want to close the

screen? Yes No)
i

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved Which was not saved from the save icon

> If you want ° to clear the data recorded on the screen, click on the icon cancellation

%] With the message appearing (Are you sure you want to delete the

A falauall Gl b2 g slie il do | sgyed data? Yes No)

@ - in Selection status on The screen is closed Alert Without erasing

the screen data

If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After o saving Ship’s Provisions Data can be viewed By clicking on icon View

document

Note:

If there is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Crew Baggage Declaration Registration (FAL4)
> people Shipping agency Moving on to the ship's crew baggage The following screen appears.

ahludl Jilga)l  dkdjall Slsdiuinll  Gpbddl gilAd]  GBJIEail Gidudl abls | Gisdudl pbUs deiel | duduul gge  piLAMI pladljisal

Family Name * Given Name * Rank or rating * Effects ineligible for relief from customs duties and taxes or subject to prohibitions or restrictions

B N M N A W N =

| -t |
N 3 B
4

000

> He does Shipping agency By recording the data shown on the screen

® Family Name(last name)
® Given Name (first name)
® Rank or rating (Rank or position)lt is selected from a drop-down list.
® Effects ineligible for relief from customs duties and taxes or subject to prohibitions or
restrictions(Non-exem pt baggage)
> He does Power of attorney by recording all Statement on a line of lines appearing on the screen
> in case Make sure Data, 0 validity is pressed icon save to It is done Saving crew
baggage data
® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.
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y @ > If you wish to Close the screen Pressing on icon closing

A S GUE| 4o 351 il Jo With the message appearing (Do you want to close the

screen? Yes No)
i

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved Which was not saved from the save icon

> If you want ° to clear the data recorded on the screen, click on the icon cancellation

%] With the message appearing (Are you sure you want to delete the

A falauall Gl b2 g slie il do | sgyed data? Yes No)

@ - in Selection status on the screen is closed Alert Without erasing

the screen data

If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

o > After saving Crew Baggage Information can be viewed By clicking on icon

View document

Note:

If there is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Crew registration ship (FAL5)

> people Shipping agency Moving on to Ship Crew The following screen appears

Famlly Name *  Given

ololw o v w N

000

Namy

e Rankorrating® Natlonallty” Date of Birth Place of Birth Gender* Mature of Identity document t*  Number of identity document *  Issulng state of ldentity document *  Expiring date of identity document

Ajlal Jilgall  dBApall Slailwall  GphdllgilAdl  olpldait | Glswl it | Gksu pdle dsisi  &iduul Lay Lot il
o & = pd - ad + obe g plalljls

> He does Shipping agency by recording the data shown on the screen

Family Name(the name(Last)

Given Name (the name the first)

Rank or rating(rank or position)

Nationality(Nationality)

Date of Birth (date Birth)

Place of Birth (place Birth)

Gender(Type Male/Female)

Nature of identity document (type identity document)

Number of identity document (The number the series is about identity.)

Issuing state of identity document (The state Issuer of the identity)

® Expiring date of identity document (date Identity expiration)

> He does Power of attorney by recording all Statement on A line of lines appearing on the screen

> in case Make sure Data e validity is pressed icon save to It is done Save crew data

37



- \
( s Jadl g s
| EGMSW MARITIME TRANSPORT SECTOR
- (MTS) = I

= User Guide for Navigation Agency

® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

y @ > If you wish to Close the screen Pressing on icon closing

A Sbliul GUEl 4o 350 il Jo With the message appearing (Do you want to close the

screen? Yes No)
D

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved Which was not saved from the save icon

> If you want e to clear the data recorded on the screen, click on the iconcancellation

%] With the message appearing (Are you sure you want to delete the

A falauuall Gl b2 go slio il do |- sgyed data? Yes No)

@ - In Selection status on the screen is closed Alert Without erasing

the screen data

If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After o saving Ship’s crew data can be viewed by clicking on icon View document

Note:

If there is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Passenger list registration(FALG6)

» people Shipping agency By moving to the tab Passenger list The following screen appears:

S.Family Name * 6.Given Na

ARl Gilsall A& Slaiian sy aludun Al patndaiel  Asduuigbe  piLAUI gl jiEs

e 7.Nationality * B.Dste of Birth 9.Place of Birth 10.Gender* 11.Type of identity or travel document * 12.Serial number of ideatity or el document * 14 Expiring date of identity or travel de

nber of identity or travel docu

ARt Gilgall  dRSpall Shailwall  Spbilpiladl  wlsgideit ] bt ag Ghudl pilbdsiol  AlAwslgds LAY plaljlEgl

sment * 13.lssuing state of identity or travel document * 14.Expiring date of identity or travel document 15.Port of E 16.Visa number if fate 17.Port of 18.Transit pasenger or not Passenger Job Visit Purpose =

> He does

Shipping agency by recording the data shown on the screen
Family Name(Last name)
Given Name(first name)
Nationality(Nationality)
Date of Birth (date Birth)
Place of Birth (place Birth)
Gender(Gender Male/Female)
Type of identity or travel document (type identity document)
Serial number of identity or travel document (the number the series is about identity.)
Issuing state of identity or travel document (The state Issuer of the identity)
Expiring date of identity or travel document (date Identity expiration)
Port of Embarkation (harbor Ascent)

Visa number if appropriate (number Visa)
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® Portof Disembarkation (harbor Going down)
® Transit passenger or not (to set Transit or not)
® Passenger Job(passenger job)
® Passenger Visit Reason(Reasons for the passenger's visit)
» He does Power of attorney by recording all Statement on A line of lines appearing on the screen

> in case Make sure Data, e validity is pressed icon save to It is done Save passenger list

data

® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

e > If you wish to Close the screen Pressing on icon closing

X

N\ bt gt go ssio i go With the message appearing(Do you want to close the

screen? Yes No)
@)

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close
- Ifyou choose Yes, the screen is closed Alert And it is done Screen is locked and data is not
saved Which was not saved from the save icon

> If you want e to clear the data recorded on the screen, click on the iconcancellation

%] With the message appearing (Are you sure you want to delete the

A falasall Skl s go sl Silde | sgyed data? Yes No)

@ - in Selection status on the screen is closed Alert Without erasing

the screen data

- Ifyou choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After o saving Passenger list data can be viewed By clicking on icon View document

Note:
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If there is mandatory data that has not been registered, a message will appear from the system
with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Dangerous Goods Registration (FAL?)

» people Shipping agency Moving on to Dangerous Goods The following screen appears:

St Litgan mw‘,‘w._u,‘@w G B Gk aStbdeiel  Gihudighe  giANI  platjsdt

3.Load port 4.Discharge port 5.Stowage Position 6.Reference Number 7.Marks Numbers-Freight container identification No-Vehicle registration No 7.Container number 7.1S0  7.Seal 8.UN_COD *

2o m o wa N

000

Ayl Lilgall didpall Cilaiiuall | i)n_aJ\&lhc'ld\ | IWILTI] T4 ] dusul ailb w\,ﬂjmmi bl ggo E.lhc'u]l alell jipsul

8.UN_CODE 9.Porper Shipping Mame{Technical Specifications) 10.Class /(Subsidiary Risks)* 11.Packing Group * 12.Marine pollutant* 12.Flash point °C 13.Mumber of packages 13.Kind of packages 1¢*

- R T R PR

22

iy Ll Lilgadl i pall Slaiiuall EN TS ] Gl &l Aldad] pilb &ighuull abls daiol isball ggo LAYl plalljigsal

diary Risks) * 11.Packing Group * 12.Marine pollutant * 12.Flash point °C 13.Mumber of packages 13.Kind of packages 14.Mass-Volume 14.Unit 15.EMS 16.Final Port of Delivery *

L ® NN A W N -

- |
= o

I

> He does Shipping agency by recording the data shown on the screen

® Load port (harbor shipping)
® Discharge port (harbor unloading)

® Storage Position(Stowage site)
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Reference Number(Reference number)

Marks Numbers-Freight container identification No-Vehicle registration

No(identification Container/Marks and Numbers)
Container number(Container number)

1S0(ISO)

Seal

UN_CODE(Dangerous Goods Code)

Proper Shipping Name (Technical Specifications) (name goods)
Class (Subsidiary Risks) (classification Danger)
Packing Group (Fatigue Category)

Marine pollutant (marine pollution)

Flash point °C (degree ignition)

Number of packages (number parcels)

Kind of packages (type Packing)
Mass-Volume(Quantity)

Unit (loneliness’ Measurement)

EMS(Emergency procedures)

Final Port of Delivery(Port of delivery)

> He does Power of attorney by recording all Statement on A line of lines appearing on the screen

> in case Make sure Data, e validity is pressed icon save to It is done Dangerous goods

data storage

® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.
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y @ > If you wish to Close the screen Pressing on icon closing

A Saublidul ULl o 281 i Jo With the message appearing (Do you want to close the

screen? Yes No)
e

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved Which was not saved from the save icon

> If you want ° to clear the data recorded on the screen, click on the icon cancellation

<] With the message appearing (Are you sure you want to delete the

A falauuall Gl b2 goslio il do | sgyed data? Yes No)

0 - in Selection status on the screen is closed Alert Without erasing

the screen data

If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After o saving Dangerous Goods Data can be viewed by clicking on icon View

document

Note:

If there is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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s

Register the attached documents

> Ifthere are mandatory documents to be attached, the power of attorney will move to the

Adsladl Gilgall  ARdpall Slallwall  BbAJIgILAYL  UPIANIE  Aududl pils Aldudl pdlbdalel  Aldudl gdo  @iLAUL  plallslyEyl

@ bl Jusudd Balaads

attached documents and the following screen will appear.

[ ]

/) o ° ... .
*%* The agent clicks on the icon addition the following screen appears.
I
e
ol e e
Gulai b *aiiucall paul
=+ ale Junas

000

/
** The power of attorney selects the document type (mandatory/non-mandatory)
*$* The proxy selects the document name from the drop-down list. Document name
proxy p
* Write the comment, if any, and then click on the icon. Download file the files saved on the
agent’s computer are opened, and the appropriate document is selected, which is in PDF format.

PDF lts size does not exceed (1MB)
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** After selecting the file, the agent clicks on the save icon, and the user returns to the previous

screen with the attached document appearing.

® The proxy can view the attached document by clicking on the icon.an offer the

attached document is displayed.

® The proxy can sign documents electronically by clicking on the icon signature
proxy g y by g g

) °
i 1450 N The proxy can delete the attached document
A 25150 Cuii Jo from the icon Deletion With the message appearing Confirm
deletion
- in Selection status on the screen is closed Alert Without wiping
Document

- in Selection status Yes, the screen is closed Alert And it is done Delete document

J/ 5 o o
** After sending the declaration, the agent can add attached documents and resend them again by

clicking on the icon Send documents

registration Previous ports

> people Shipping agency Moving on to The previous port list displays the following screen.

m‘ml Olilaall  GpedJl piLAYl OBl AaiS dgdul pils dubdadi aBls deiol  dlduadl 9o @iLAUL  pladl ol

Ports Iso Code Date of Arrival Date of Departure

2o m~Nan s w N

Ll

0006

> He does Shipping agency by recording the data shown on the screen
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1. Ports Iso Code(Port code)
2. Date of Arrival(Access Date)
3. Date of Departure(Departure date)
» He does Power of attorney by recording all Statement on A line of lines appearing on the screen
» in case Make sure Data, e validity is pressed icon save to It is done Save previous port
data
® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

X

@ » If you wish to Close the screen Pressing on icon closing

A LIl §ile] 4o 28010 Qi Jo With the message appearing(Do you want to close the

screen? Yes No)
e

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close
- Ifyou choose Yes, the screen is closed Alert And it is done Screen is locked and data is not
saved Which was not saved from the save icon

> If you want e to clear the data recorded on the screen, click on the icon cancellation

%] With the message appearing (Are you sure you want to delete the
A falasal Sl s gesle wilde | sgyed data? Yes No)

0 - in Selection status on the screen is closed Alert Without erasing

the screen data

- Ifyou choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After 0 saving Previous port data can be viewed By clicking on icon View document
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Note:

- Ifthere is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

- The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen

duounsll ilgal Joogll iyl kil

\/
0’0

POI’tS

Registration of arrival declarations for designated

The declaration is registered in the same way as the declaration of

commercial ports.
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registration Declarations To leave for

m dyylall ilgal dysleall Slylysl

commercial ports

The shipping agency clicks on the departure

declarations icon on the interactive panel to display the following screen:

Spatéall oiyiyd|

sl s eligall piall Jusgill

v Sl v Jan pangio] pisus elpol

>
i

Tl Josin 356

Tty a6

Thetaisn guts

T gisiall daliall )G Ll 151 U

Thimo

Thaisdu gt

Thasstn s aopl aiy

Thetian

9 e 16:49 30N22024 02012025 -t 153 6784566 SHIP SAMAR EGADA/2024/00416 iyull
9 e 17:4219122024 24122024 ol dai Svang 9523562 ULTRA EUROPE EGPSD/2024/00236 prremIeTy
Through this screen, the agent can:
1. Add new departure s declarations by clicking on the icon addition
p y g

2. Search for

research e

3. Close the

e previously recorded declarations by clicking on the icon

screen and return to the interactive panel by clicking on the icon Back

> To register a new departure declaration, click on the Add icon and the following screen will

appear.
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s

Hiy

» The name of the shipping agency and the date of submission (today's date) will be displayed

| oaleall Olylgal

RaaGil g G eligall ootk Jusgill

03/07/2024 v Al Oloadlg dusiloll Cilidgill oo

automatically.
> The shipping agency selects the port where the departure declaration is to be registered from the

drop-down list. port

> The agent selects the vessel for which he wants to register the departure declaration from the

drop-down list Ship's name Only ships with acceptable
digdul pul
1 . arrival declarations will appear.
Q > After selecting the ship, the data recorded in the arrival
declaration appears, and the agency completes the remaining
BW HAVFROST
data.
law
i) > The agency may change some data in the departure
Jahl -

declaration if it differs from the arrival declaration, such as:
v Expected departure date

v' Name of the ship's captain

v’ Crew number

v Number of passengers

v’ Next port

v Dangerous Goods Status
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® in case Desire to delegate in re-entering data Acknowledgement of arrival Pressing on icon
cancellation Itis done to survey all Screen-recorded data the screen does not close the user
re-registers the data.

® in case desire Power @ of attorney in Close the screen Pressing on icon closing the
screen is closed, the data is not saved, and you return to the previous screen.

® in e case the agency has completed the data, registration and confirmed that correct

Pressing on icon save is done Save data

After saving the o general declaration, it can be viewed by clicking on icon View

document

Registering the goods declaration(FAL2)
> He does Shipping agency Moving on to goods The following screen appears:

Ayludl Gilgall  Gddpall Slailwnll  Gpbddl giLAYl  wlYlEails didudl gilb didul pilb deiol  &isduwl go M plalljlyBl

HS CODE* 6.Marks and Numbers * 7.Number and Kind of packages:description of goods or, if availablethe HS Code * 8.Gross Weight * 9.Measurement *

B BN M AW N =

.
=)

® |f the reason for the trip is shipping, the agency will enter the shipping goods data.
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Recording the statement of provisions(FAL3)

> He does Shipping agency Moving on to Ship's Provisions The following screen appears.

&.Mame of Article * 9.Quantity * 9.Unit * 10.Location on board 11.0fficial use

R IR T, R TR PR

| g |l =
N = B
4

000

Ayl ilgadl Aid el Oladiuanll Spndll giadl w1 Aaild Eadad| pbils Aigdul adUs daiol giuadl plal sl

» Show Data ltis registered with the access declaration and can be modified by the agent from the
screen or by uploading a new Excel file.
» in case Make sure Data, validity is pressed icon save to It is done Save ship's provisions data
® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

: @ > If you wish to Close the screen key is pressed closing

A Sl GULE| (o a5ln Cul Jo
With the message appearing (Do you want to close the

o
@ screen? Yes No)

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close
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- Ifyou choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved which are not saved with the save key

> If you want to clear the data recorded on the screen, click on the icon cancellation

~ | With the message appearing (Are you sure you want to delete the
A falasall il s o asls Gilds | sgyed data? Yes No)

0 - in Selection status on The screen is closed Alert Without erasing

the screen data

- Ifyou choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved
data.
> After o saving Ship’s Provisions Data can be viewed By clicking on icon View

document

Note:
- Ifthere is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

- The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen

Crew Baggage Declaration Registration (FAL4)
> People Shipping agency Moving on to the ship's crew baggageThe following screen appears.
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Family Name * Given Name * Rank or rating * Effects ineligible for relief from customs duties and taxes or subject to prohibitions or restrictions

B @ N M A W N =

000

> Show Data ltis registered with the access declaration and can be modified by the agent from
the screen or by uploading a new Excel file.
> in case Make sure Data, validity is pressed icon save to It is done Saving crew baggage data

» The shipping agent can e modify any of the entered data by selecting the required cell,

recording the correct statement, and saving it again.
@ > If you wish to Close the screen key is pressed closing
X
A Sadbii] Gl o 251 il Jo With the message appearing(Do you want to close the

screen? Yes No)
@)

> If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

> If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not
saved which are not saved with the save key

> If you e want to clear the data recorded on the screen, click on the icon

cancellation
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~| With the message appearing (Are you sure you want to delete the
[\ st oo e sissive | saved data? Yes No)

@ > in Selection status on the screen is closed Alert Without

erasing the screen data
> If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even
saved data.
o > After saving Crew Baggage Information can be viewed by clicking on icon View

document

Note:
> Ifthere is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

> The proxy can copy the data. (Copy)From an Excel file and then paste it (Past)On scree

Crew registration ship (FAL5)
> people Shipping agency Moving on to Ship Crew The following screen appears

Ghlaul lgall  dGdpall Olaiwal  baligiladl  oUPlEaiG | b pite | Shiws aite deiel  dbdudigge  @LAUT sl jissl

Famlly Name * Given Name * Rank orrating* Natlonality* Date of Birth Place of Birth Gender * Mature of Identity document *  Number of dentity document * Issulng state of Identity document*  Explring date of Identity document

oo w0 e W N

£l
]

000

> Show Data is registered with the access declaration and can be modified by the agent from the

screen or by uploading a new Excel file.

> in case Make sure Data, e validity is pressed icon save to It is done Save crew data
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® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

. @ > If you wish to Close the screen key is pressed closing

A Saublidul ULl o 281 i Jo With the message appearing (Do you want to close the

screen? Yes No)
e

- If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved which are not saved with the save key

> If you want o to clear the data recorded on the screen, click on the icon cancellation

~ ] With the message appearing (Are you sure you want to delete the

A falauuall Gl b2 goslio il do |- sgyed data? Yes No)

0 - in Selection status on The screen is closed Alert Without erasing

the screen data

If you choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved

data.

> After o saving Ship’s crew data can be viewed By clicking on icon View document

Note:

If there is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Passenger list registration(FALG6)

» people Shipping agency By moving to the tab Passenger list The following screen appears:
» Passenger data recorded on the arrival declaration does not appear on the departure and must

be recorded if there are passengers.

Al Gilgall  GRpaNl Slailwall  bAgiLAdl Gl dal s Gl pitb daisl  disdudigge  pilAdl  plall jlEd

5.Family Name * 6.Given Name * 7.Nationality * B.Date of Birth 9.Place of Birth 10.Gender * 11.Type of identity or travel document * 12.Serlal number of identity or travel decument * 13.Issuing state of identity or travel document * 14.Expiring date of identity or travel de ~

SRl Gl kbl Siafaualt i it w.“ b i il G gl pAd i

nber of identity or travel document * 13.Issuing state of identity or travel document * 14.Expiring date of identity or travel document 15.Port of Ei 16.Visa number if appropriate 17.Port of 18.Transit pasenger or not Passenger Job Visit Purpose =

n
1
!

it
1

8
it

» He does Shipping agency By recording the data shown on the screen
® Family Name(Last name)
® Given Name(first name)
® Nationality(Nationality)
® Date of Birth (date Birth)
® Place of Birth (place Birth)
® Gender(Gender Male/Female)
® Type of identity or travel document (type identity document)
® Serial number of identity or travel document (the number the series is about identity.)
® Issuing state of identity or travel document (The state Issuer of the identity)
® Expiring date of identity or travel document (date Identity expiration)
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® Port of Embarkation (harbor Ascent)

® \Visa number if appropriate (number Visa)

® Portof Disembarkation (harbor Going down)

® Transit passenger or not (to set Transit or not)

® Passenger Job(passenger job)

® Passenger Visit Reason(Reasons for the passenger's visit)

> He does Power of attorney by recording all Statement on A line of lines appearing on the screen

> in case Make sure Data,

data

0 validity is pressed icon save to It is done Save passenger list

® The shipping agent can modify any of the entered data by selecting the required cell, recording

the correct statement, and saving it again.

X

A Sadlidl Guel g0 25lie cul Jo

@ > If you wish to Close the screen key is pressed closing

With the message appearing(Do you want to close the

screen? Yes No)
)

If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close

- Ifyou choose Yes, the screen is closed Alert And it is done Screen is locked and data is not

saved which are not saved with the save key

> If you want o to clear the data recorded on the screen, click on the icon cancellation

X

A Sdlounl| Sl wis o 18l Gl Yo

&

With the message appearing (Are you sure you want to delete the

saved data? Yes No)
- in Selection status on The screen is closed Alert Without erasing

the screen data
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- Ifyou choose Yes, the screen is closed Alert And it is done Delete screen recordings, even saved
data.

> After o saving Passenger list data can be viewed By clicking on icon View document

Note:
- Ifthere is mandatory data that has not been registered, a message will appear from the system

with the data that must be entered.

- The proxy can copy the data. (Copy)From an Excel file and then paste it (Past)On scree

Dangerous Goods Registration (FAL?)
> people Shipping agency Moving on to Dangerous Goods The following screen appears:
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» Dangerous goods data recorded on the arrival declaration does not appear on the departure

declaration and must be recorded in the event of dangerous goods being shipped.

&Ll ilgadl Qaspall Slailual a3l gilAl G Aails Adall pdls &iudal asls daiol il 30 2iLAUI plall gl

3.Load port 4.Discharge port 5.Stowage Position 6.Reference Number 7.Marks Numbers-Freight container identification No-Vehicle registration No 7.Container number 7.1S0  7.Seal B.UN_COD *

22 e sy w N

000

[ R RIEVRI BT R PR

28

BN B W N -

N
S o

diludl ilgall  @dbpall Claiiusall | apnadl @il | GBI Eail  Alduadl ple dbdadl aBlb delsl  dLdudl gge  piLAUL  aladl iyl

8.UM_CODE 9.Porper Shipping Mame(Technical Specifications) 10.Class /(Subsidiary Risks)* 11.Packing Group * 12.Marine pollutant * 12.Flash point °C 13.Number of packages 13.Kind of packages 1¢*

diiladl Gilgadl  dddpall Shilwall | Gbsdigilaul | ougideis dsbudlpdle dbwl pdlb deicl  dudul Jgo piLAUL  plalljiibal

diary Risks) * 11.Packing Group * 12.Marine pollutant* 12.Flash point °C 13.Mumber of packages 13.Kind of packages 14.Mass-Volume 14.Unit 15.EMS 16.Final Port of Delivery -

> He does Shipping agency by recording the data shown on the screen
® |oad port (harbor shipping)

® Discharge port (harbor unloading)
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® Storage Position(Stowage site)
® Reference Number(Reference number)

® Marks Numbers-Freight container identification No-Vehicle registration

No(identification Container/Marks and Numbers)
® (Container number(Container number)
e 150(1SO)
® Seal
® UN_CODE(Dangerous Goods Code)
® Proper Shipping Name (Technical Specifications) (name goods)
® C(lass (Subsidiary Risks) (classification Danger)
® Packing Group (Fatigue Category)
® Marine pollutant (marine pollution)
® Flash point °C (degree ignition)
® Number of packages (number parcels)
® Kind of packages (type Packing)
® Mass-Volume(Quantity)
® Unit (loneliness Measurement)
® EMS(Emergency procedures)

® Final Port of Delivery(Port of delivery)

> He does Power of attorney by recording all Statement on A line of lines appearing on the
screen
> in case Make sure o Data, validity is pressed icon save to It is done Dangerous goods

data storage
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» The shipping agent can modify any of the entered data by selecting the required cell,

recording the correct statement, and saving it again.

y @ > If you wish to Close the screen Pressing on icon closing

A Sabliul Gl 4o 3500 il Jo With the message appearing (Do you want to close the screen?

@ Yes No)
Pm

> If you choose no the screen is closed Alert Without erasing the

screen data the screen does not close
> If you choose Yes, the screen is closed Alert And it is done Screen is locked and data is not
saved which are not saved with the save key
> If e you want to clear the data recorded on the screen, click on the icon

cancellation

< | With the message appearing (Are you sure you want to delete the
A sl sl so g o sigs | sgyed data? Yes No)

m > in Selection status on the screen is closed Alert Without erasing

the screen data

> If you choose Yes The screen is closed Alert And it is done Delete screen recordings, even
saved data.
o > After saving Dangerous Goods Data can be viewed by clicking on icon View
document

Note:

> Ifthereis mandatory data that has not been registered, a message will appear from the system
with the data that must be entered.

> The proxy can copy the data.(Copy)From an Excel file and then paste it(Past)On screen
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Register the attached documents
> Ifthere are mandatory documents to be attached, the power of attorney will move to the

attached documents and the following screen will appear.

ALl Gilgall  Adbpall Slsibwall  GpbA)l gilAY]  GSJIEeil Akdwdlpils Gihadl plbdeiol  Alshwdl ggo  gilAJl  pledl byl
(e e
Tl @atoin T4 adiusall puut
g isll pdgo wolfl
000 ihean e o
[+
/) .o o
** The agent presses a key. Addition The following screen appears.
.
o2 e o)
* The adilusall god
ol e Lol Q
Beke ~ *aiiuall gl
=+ alo Jiasi

000

power of attorney selects the document type (mandatory/non-mandatory)

J 5
** The proxy selects the document name from the drop-down list. Document name
* Write the comment if any and then press the key Download file The files saved on the agent’s
computer are opened, and the appropriate document is selected, which is in PDF format. PDF Its

size does not exceed (1MB)
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** After selecting the file, the agent presses the Save button, and the user returns to the previous

screen with the attached document appearing.

® The proxy can view the attached document by clicking on the icon.an offer the

attached document is displayed.

® The proxy can @ sign documents electronically by cIicking on theicon. Signature

) °

i 1450 N The proxy can delete the attached document
A 25150 Cuii Jo from the icon. Deletion With the message appearing
Confirm deletion

@ - in Selection status on the screen is closed Alert Without wiping

Document

- in Selection status Yes, the screen is closed Alert And it is done Delete document

R/ . . .
** After sending the declaration, the agent can modify the attached documents and resend them

again by clicking on the icon. Send documents

\J/ . . o
- dunnall Llgall pteat oyisl | ** Registering departure declarations for
e e

specialized ports

The declaration is registered in the same way as the declaration of

commercial ports.
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Search for access declarations/Departure

dso 51 U szt ol Jyssin

v s v s uagio] i elislo

Thdsaih st Thatesyai a6 Thelain gl Thimo T siuaat et Thaiatn b oyl iy Thetisatl
Guanl T psgian Jouog 26 Juogl iyl U

@ e 14:35 20122024, 32204 s Josb ko 7636755 DRUZHEA MARODOV EGPSD2024/00491 sy

@ 0 1154 24722024 28122024 iass b FRDSS 523476 ARTANA EGPSD024/00430 sy

The agency can search for access declarations/Departure-submitted from a screen Decisions of the

Arrival/Departure and Using the search filters on the screen
® Inthe box port maybe to choose everyone to view all declarations submitted at all ports
registered with the agency, or select only one port from the drop-down list.
e ® In the box Acknowledgment status Choose the proxy From the Status drop-down list No
approval Then click on the icon Search

® All declarations submitted at the specified port appear in the specified status.

® You can search within the results shown using the search box located at the top of each column
(The port Flight number in the window - Ship name -IMO-Call Guide-Date of submission) By

writing a word or keywords, visits will appear that Contains on This is amazing Words

® The results can be arranged 1l in ascending or descending order using the sorticon.

E ® The appearance and hiding of columns can be

clisall | controlled from the column’s icon, and a menu will appear. With
83811 6 als )l pd) o
et columns existing On the screen you can select only the columns you
IMO want to appear.
claill Juds

| & Jsovusias ~

66



ol Jadl aug,
EGMSW MARITIME TRANSPORT SECTOR (i)
(MTS) . - - -
== User Guide for Navigation Agency L

® You can navigate between pages by: shares Navigate or click on the required page number

&« {5432> »

Two arrows pointing right go to the first page - One arrow pointing right go to the previous
page

Left arrows go to the last page - Left arrow go to the next page

I ¥ 5| ® 5rowscan bedisplayed or more On the screen through the row control icon
3

10
50
100
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Electronic signature

> Signing the attached documents and the omen documents
> After the agency has completed recording the general declaration data and the statements, he
signs.
Signing attachments
v In the case of a new trip, the agent signs the attachments immediately after uploading
them to the window.
V" In the case of a recorded trip, the user selects the trip for which the attached documents
are required to be signed and enters the attached documents screen. The attachments

recorded for the trip that are not electronically signed appear.

=

©
oo@]
000 s s snan
00® s et
[ - ]
©
J/ . . .
** The user selects an @ attachment and clicks the signature icon.
- The electronic signature tool appears like this:
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Egypt Trust Signer Tool 'ﬂ,

ol 5,

- After the token has finished signing the attachment, the following form will appear:

|® o

a0l SiislsE)

owizizozs | | Aasn0r i asuau o

Egypt Trust Signer Tool ",

TR N
Signed f717cbb5-1bcd-47eb-91f4-9b57abfd 109b

69



\

s Jadl g Uas
. EGMSW B MARTIME Tmssi;on SECTOR = ol
— == User Guide for Navigation Agency bJ

The proxy completes the signing of the remaining attachments in the same manner.

If you get an error "Not signed, please try again"”, make sure you are connected to the

Internet and then sign again.

| e

Wolaall Salel eloys padedll als a)

pnait 3,6 “etaan ot gt
oviz202a | |~ ssasiry s aoidal Lol
ALl igal  AGSaN Oliluall  GRANGUAU  GUIENIG  GAulasts  Sisoipslbasisl  GMAwigie  gILAYI  plallyissm

14 Spcain

" T aifuait gun
g s pass wslpl
000 e s
000 [ ] i
000 e —_—
s o« < s o»

If a message appears "Not signed, please try again " “Failure” Make sure you are connected

to the internet and then sign again.

Egypt Trust Signer Tool @

Signed

Failure

f717cbb5-1bcd-47eb-91f4-9b57abfd 109b
a55ae56d fo97-a 474fb
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s

- After retrying, the signing tool screen will appear as follows:

%

| o

AssELN 3G “etisan o alall Jaseill

0112/2024 samungey @pids dslall jlolyl

Egypt Trust Signer Tool ?g,

| il a3,

Failure a55ae56d-a84d-4f97-a1d7-8666d81474fb

| N s I

- After signing, the attachment will appear as follows, with the following data recorded in it:

HIPOLITO, CHRISTOREY ISLES FILIPINO UNLIMITED

CUEVAS, JOEY TABIO FILIPINO UNLIMITED

5
l5u weTlp,)
Master f}m]c LL@N_US_P' NET

agentusername
01:12:2024 14:56
789CC47540B7C3C086529946BB11F1FC

A\

Username of the signatory

A\

Signature date

> Signed token data
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Signing the omen documents

- After completing the signing of the attached documents, the

©OO€C » .
- power of attorney signs the documents by clicking on the icon marked

in the red square.

- The electronic signature tool appears with the attachments signed and the access declaration
is signed.

- When returning to send the remaining documents and clicking on the send icon, the
electronic signature tool appears. When signing each document, the request number appears.
After signing the document, the request status appears. (Signed)After completing the signing
of all documents, they are sent to the automated port platform.

Jeulius

Sianed 55376e82-4ada-48fb-9274-98c18d245b28
Sianed 4bf4e183-870f-4947-9536-e4ea09a54f60
Sianed e3bde557-f507-4283-bd65-3c1a702bc14f
Sianed fa9f2f39-3baa-45e1-8193-02cba7ccead4
Sianed 190c7be2-6b9c-4f97-b572-547c48fe1558
Sianed d6b901b9-9¢c19-464c-99e6-3438b833a3ed

Sianed ffa9760b-2c4c-4b07-9d14-dd23e9885b35
Signed c2771e45-7d0e-4b60-995e-cbeebcc432cf

ONOUVDAWNS

V" The agent can review the signature of the Fal documents from the declaration status
follow-up screen, thus specifying the required declaration and displaying the Fal
document.

v If you sign, the signature data will appear at the bottom of the report. If you do not sign, the

data will not appear.
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Send Acknowledgement for review and accreditation

% After registering the data of the various omen documents as well as the necessary
attachments and the signature of o both of them the agent clicks on the
send icon.

v If there are mandatory documents to be attached and the power of attorney has not done so
by adding it A message will appear and attach Mandatory documents to be attached and will
not be sent

¥ If there are any documents whose data has not been included, a message will appear stating
that the required documents must be completed.

¥ If there are unsigned attached documents or unsigned documents, a message will appear
stating that a signature is required.

v Ifthereis a problem with the automated port system, a message will appear stating that the
valid documents have not been sent and the proxy will Trying to contact the port to solve the
problem

v If there are no problems, the document will be sent and a message will appear stating that the
documents were sent successfully.

O After the data arrives at the automated port system, the procedures for accepting and
rejecting the port are completed, as well as the authorities viewing or reviewing the
automated port system, and a notification is sent to the agency. On the system and also a
message Text SMS On mobile number Registered proxy window the origin of the
acknowledgment

O If a port administration rejects the declaration, the agency will address the problem and
then send the declaration again.

O If a party rejects a specific document, the system will allow the agent to modify this

document and then send it again until the party reviews the document again.
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tracking Statements position

I:;J‘ Jlylpo Ul dgo deslio . .
The agent enters the screen tracking Position of

existing declarations Home screen the following

screen appears:

1yl hibgn ybpe

e Pl sl

FUEFLT

~ s ~ Jait o] aignds ol

E Jlaaipall 3456 JI E Jlaaigall 3456 3o 838N b dloyl g5

8j2Lka/Jg0g

Bpaleall ol il Jeow sl Q)

1F ppaiin 206 Ladsian dpatdan auys [|pbgian Jowg au6 Thimo Tl aighunn g Thetisaty atopn sy Tlaistn Lo dtop pdy Tletizan
Galalll Josddl GG Lyt a6 FIERTETEY

V2 302028 70730122024 [TEPIEY] 17:08 05012025 17:08 03012025 9200367 THI RONG 7 00 EGADA - 2024.- 00418 (]

T7:01 30122024 1655230122024 [PEPYIREY 16:52 BOV0TS 16:52 09012025 6784566 SHIP SAMAR 8599 EGADA - 2024 - 00477 Al

® The agency searches for the flight whose status is to be reviewed by using one search filter or

more from the on-screen settings
1. Inthe box port maybe to choose everyone to view all declarations submitted at all ports
registered with the agency, or select only one port from the drop-down list.

2. Inthe box Acknowledgment status Choose the proxy From the Status drop-down list No

approval

3. ltis determined Flight number (if the user knows the flight number, he can search directly
without the other parameters)

4. ltis determined from the date of send to date send (time period that It was completed send
Acknowledgement of arrival

5. Choose whether to search for (arrival/departure declarations)
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® The user clicks on the icon research Visits e appeared within the user's search
scope.

® You can use the search box above the columns to proxy (Port-Flight number in window-Flight
number at port-Ship's name-IMO-Expected Arrival Date-Expected Departure Date-Submission
date) To filter search results
By writing a word or keywords, visits will appear. That Contains on This is amazing Words From

there, the required visit is selected. The following screen appears:

clisally dloyl iy LB oyl a5y

Bptaall ju)G [P
17 pradin a6 e 'JMB" et Tlimo T aisdu gl o Tletizan
" : . Thassian Tassial 1 Tlasauwn
Galoill Jlupl Agy FIIEPTETEY
10:54 13/06/2024 10:4913/06/2024 Jesdo 10:49 30/06/2024 10:49 13/06/2024 2360656 DONE 7618 EGADA - 2024 - 00135 Gt
10:45 13/06/2024 10:44 13/06/2024 o Jaud 10:44 30/06/2024 10:44 21/06/2024 9235062 10 SEQUOIA 1202400250 EGPSD - 2024 - 00172 FRESPITTRuITS
10:4113/06/2024 10:24 13/06/2024 Josko 10:24 30/06/2024 10:24 13/06/2024 2465666 SHIPVISITADE 7617 EGADA - 2024 - 00134 i
10417 13/06/2024 16:15 13/06/2024 Jasko 1016 27/06/2024. 10:16 2170672024 7526887 VISCAYA 1202400249 EGPSD - 2024 - 00171 sy g
16:08 12/06/2028 16:0412/06/2024 dasipail cos 16:04 30/06/2024 16:04 12/06/2024 3443343 AssSS 7613 EGADA - 2024 - 00133 it

(((‘{)36755431)»

® The agency can display the position of the parties regarding each document By clicking on the

flight line and scrolling down, the following screen will appear.

JLaN Slaiiace

FAL1/ alall g juaill

FAL 2/ giludaudl la

FAL 3/ gianll 3o gl

FAL 4 / pilnd) 313640 aniodl Jjly
FAL 5 / aaladl 31461 dails

FAL 6 / iS5 J1 &oild

FAL7 / &pdasdl gilagdl gl

® By clicking on the arrow next to each document Show directions o that She reviewed the
document with the details of the review, including the name of the entity and the document

status (reviewed, accepted, or rejected).and Review date and reviewer's comment, if any.
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The agent can view the document by clicking on the document name. The report will appear and

he can also download it.

The appearance and hiding of columns can be controlled from icon The columns

appear existing with columns on the screen, you can select only the columns you want to appear.

The results shown on the screen can also be extracted into an Excel file by clicking on the

Excel icon.
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Using Excel templates

> After downloading the Excel templates from the attached list
Jlall 2iloj ol > He does Power of attorney Open the Excel form and record the
iyl ylys] data in the form
didudl ggo > After registering all the data, Power of attorney Save the Excel

template

adlinll doioi

.. . . > He does Power of attorney by entering the screen to upload the
dioaull pslin

Excel file to

Uyl dnils
> The user clicks on icon Upload file
dpnal il

> Then choose the Excel template and click on icon down load A

tilgall dnild S
message appears indicating the number of data recorded on the

Excel form appears automatically on the screen

» The user clicks on icon Save to save screen data

> Inthe event of saving and the presence of mandatory data that has not been recorded, a message
from the system will appear with the data that must be entered.

» The user does not need to download. File Excel can again modify the data with each trip and then

upload the Excel model again.
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Financial claim
I o)l Aol
The agent enters the screen Financial claim located in Home
screen the following screen appears:
Baslgll iyl 3a8LU Agig Ea g1 Sloadll Olylhs
slisall woadl Jadgill
v Jan o] s caols
00
Thugatn 3,6 Thimo T aishaast past Thassin b awsp psy T etisan
1510/2024 7361673 PERNILLE EGPSD - 2024 - 00210 FOPTIRY
1205420 HAPPY EGPTK - 2024 - 00227 @.}JQ;JDJ‘
08/092024 7342469 CHI INNOVATOR EGADA - 2024 - 00246 :Iyu“
09102024 6665555 GEHAAT EGADA - 2024 - 00219 :Iyu“
6707835 MARINETTE EGPSD - 2024 - 00300 FYEYRITYRT
El « ¢ & 3 2 .

% This screen shows flights with accepted departure
declarations.
® Through this screen, the agent can:
> Inquire about the payment receipt for arrival and departure declarations by clicking
on the “View Receipt” icon.
> Pay monthly claims by clicking on the financial transactions icon.

> After clicking on the financial transactions icon, you will

be transferred to the maritime transport sector system to pay the claim.
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1. If the monthly claim is sent for a specific month, the agent will not be able to view the receipt of

the accepted declaration for that month except from the financial transactions screen.

Baslgll dyyaul BiALL dgigEaiyl Gloadli Olylho

elisall

Jai ~

Aol Saloleall &l 4o AU ydpe oy

LA uall gl

L_,-muleu.uu‘_i.nm

& aulall ciuloleall

2. Inthe event that there is a main power of attorney that includes a number of sub-powers of

attorney, monthly claims will be paid through the main power of attorney only.

3. If the monthly claim is not paid for two months, the agency will not be able to submit arrival and

departure declarations until payment is made.

X

A Sl a0y 91 Oll5 01 aaE J8ay I 6310 1é Aylian 2359
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) Request for the size of the agency's work
JuSgit Jlaci pany wlb

The agent enters the screen Request for the size of the agency's work located in Home screen the

following screen appears:

Jasgill Jlacill g gl Sl +

T Tt piy
slallills T4 daboill tams olai il tjlgal 1) sl e olas I ilgallsae:
s vy o Byl e Al gugi
@ e slasadl g5 o4 it gl Gud s il sty " nn 72024

ol Al (uall yohll 416 il iyl

e e sy olhuw Al juall yghill i 4l ol 5 s} )
o

Y

The screen displays the requests previously submitted by the agency.

A\

Order data is displayed (order number, year, number of ports, ports, payment status)
> Ifthe request is paid, the modification and financial transactions icon will be inactive and the

report display icon will be active.

A\

If the request is not paid, the modification and financial transactions icon will be activated.

> One application can be submitted for the same year. When you click on the financial
transactions icon, you will be transferred to the Maritime Transport Sector system to pay the
application fees.

» When you click on the View Report icon, the details of the trips submitted to each port are

displayed.
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